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With all the OSHA safety regulations as well
as KBC policies and procedures, it’s easy to
forget that safety is primarily a personal
responsibility. The workplace can be covered
with warning signs, safety posters, and
bulletin boards. Safeguards can be installed
on each piece of equipment. Y ou can attend
training sessions and be told about safe ways
to do your job. But none of these things can
ensure freedom from accidents and injuries.
Only you can do that.

Who but you puts tools and equipment into
motion and controls their movements? Who
but you can control the placement of your
body, the movement of your arms, legs, and
eyes? Perhaps most important, who but you
can control the focus and activity of your
brain?

After all, machines don’t reach out and bite.
Tripping hazards don’t grab a person’s feet.
Hand tools don’t slice and jab into flesh by
themselves. Y our personal protective
equipment doesn’t refuse to be worn. But to
hear some people trying to explain why an
accident happened you'd think it was these
things that were to blame.

Don’'t make excuses. Take responsibility. Be
accountable for safety. Your ability to
control your own actions carries with it the
responsibility not to let your actions on the
job place you or your co-workersin harm’s
way.
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Rate your role in workplace housekeeping
Workplace housekeeping isn't just about neatness. It’s also about:

Efficiency. A well-organized workplace is a more productive one.

Safety. A well-maintained workplace is a safer one with fewer hazards and
fewer accidents.

Hygiene. A clean and sanitary workplace is a healthier place in which you're
lesslikely to pick up germs, come into contact with chemicals on work surfaces,
or inhale irritating or harmful dust.

To find out how much you' re contributing to all these important goals, rate
yourself by circling 1 for “ Never,” 2 for “ Sometimes,” 3 for “Usually,” or
4 for “ Always’ for each statement below, and then check your score.

Do you:
Keep your work area clean and neat on adaily basis?
Regularly inspect your work area for hazards?
Pick up objects from the floor and clean up spills?
Report hazards you can’'t remove or fix?
Dispose of trash and scrap properly to prevent fires?
Keep walkways and stairs clear of tripping hazards?
Clean up after yourself when you finish ajob?
Store tools and materialsin their assigned place?
Make sure tools and materials are properly maintained?
Use cleaning products safely?
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TOTAL SCORE

Check your score;

If your total scorewas 40, congratulations! Y ou’re taking responsibility for
workplace housekeeping. Thanks for helping to make the workplace safer.

If you scored lessthan 40 but mor e than 30, you' re contributing, but not as
much as you could. Make housekeeping a higher priority.

If you scored lessthan 30, you're letting other people do your housekeeping
chores for you or chores are not getting done. That’ s bad because it increases the
risk that you or a co-worker could be injured by housekeeping-related hazards.
Don't take chances with safety. Pitch in, do your share, and help keep the work-
place safe for everybody.



PULL, AIM, SQUEEZE, AND SWEEP!

As a general rule, fighting workplace fires is
best left to professionals who are trained in
firefighting. If a major fire ever happens in your
work area, the best thing to do is make sure
that emergency response personnel are notified
and evacuate the building.

But since portable fire extinguishers can be
used effectively to keep small fires from
spreading, it's a good idea to know how to use
fire extinguishers effectively.

Hold the extinguisher upright and
stand 6 to 8 feet from the fire.

Make sure you have an escape route
open behind you in case you can't
extinguish the fire and you need to
evacuate.

Pull the pin on the extinguisher. Some
extinguishers require you to press a
lever.

Aim at the base of the fire. You'll only
get one chance, since extinguishers last for
only a few seconds.

Avoid blowing around burning
material, such as paper or cardboard.
Squeeze the handle to release the
extinguishing agent.

Sweep back and forth until the fire goes
out.

Also, choose the right extinguisher:

Class A extinguishers are for paper,
wood, trash, and cloth fires.

Class B extinguishers are for grease,
gas, or flammable liquid fires.
Class C extinguishers are for electrical
fires.
Multipurpose ABC extinguishers can be
used for all three types of fires.

What to look for

Electrical hazards can give shocks, cause burns, and start destructive fires. Prevent
injuries and damage on the job by recognizing, fixing, or reporting electrical
hazards. Here's what to look for:

Overloaded outlets

Electrical equipment that runs hot

Electrical equipment that isn’t properly grounded

Switches that feel warm or cause a shock or tingling sensation on contact

Smoking or sparking equipment or receptacles, the smell of burning wires, or
crackling sounds around electrical equipment or receptacles

Loose connections

Damaged plugs, cords, or receptacles

Water on or near electrical equipment, cords, and outlets

Metal ladders or tools near electrical sources

Flammable or combustible materials near electrical sources

Tripped circuit breakers or blown fuses

Electrical cordsin walkways where people could trip over them

If you see or sense any potential electrical hazards, take immediate action. If you
can safely cut the power to the equipment or receptacle, do that first. Then, report
the problem to your supervisor, and leave the repair job to aqualified electrician.

Are you working to protect your vision?
CircleT for True or F for False for each statement below.

1. Eyewear for protection against flying objects should be equipped

with side shields. T F
2. Regular safety glasses will protect your eyes adequately from dust,

vapors, fumes, and mists. T F
3. When protective eyewear lenses become pitted or scratched so that

you cannot see through them clearly, they should be replaced. T F
4. Always select eye protection that protects you against the minimum

level of potential hazard. T F
5. Inspect your eye protection for damage at |east once a week. T F
6. If you get a particle in your eye, rub the eye until tears wash the

particle out. T F

Answers:

(1) True. Goggles are good, too, and aface shield over goggles or safety glasses
offers extra protection. (2) False. Use offset ventilated safety goggles with aface
shield. (3) True. (4) False. Always select eye protection that protects against the
maximum level of potential hazard. (5) False. Inspect eye protection daily before
use. (6) False. Never rub the eye. Instead, flush with water until the particle
comes out. If it doesn't rinse out, cover the eye and get medical attention.
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KEEP ON TOP OF CHANGES

Even though your job might be pretty much the
same from day to day, there are still changes
over time that could affect your safety. For
example:

New procedures may be introduced.

New equipment may be installed or old
equipment may be upgraded.

New employees may join the work team,
and some of them may be inexperienced or
lack knowledge about safety hazards and
required precautions.

New chemicals or materials may be used in
your work area.

In addition, over the course of a workday,
combustible trash or scrap may build up and
cause a fire hazard. Or a co-worker might leave
tools or other items lying around that create a
tripping hazard. Someone might spill something
and fail to clean it up. You could come along
and slip.

Just because a hazard wasn't there yester- day
or an hour ago doesn’t mean it isn’'t there now.
Keep your eyes open! And be especially careful
in other parts of the facility where you might not
be as familiar with hazards as you are in your
own work area.

HELP IS JUST A PHONE CALL AWAY

April is National Alcohol Awareness Month.
Do you have a drinking problem or know
someone who does?

Maybe this month is the time to take a step
toward dealing with the problem and getting
help. Go online, check the Yellow Pages, talk to
your doctor, or ask a friend or family member
who's been there. Help is just a click or phone
call away.

When you stack, start at the bottom

The pyramids in Egypt have been standing for thousands of years. How come
they’ve lasted so long? Because their builders knew how to stack. That’ s right.
The secret of the pyramidsisthat all those stone blocks were stacked just right.
The ancient Egyptians knew that starting with a secure, safe base was the best way
to build safe and durable stacks.

Look at it thisway. The base of any structure is the most important part because it
has to support the entire weight of everything that goes on top of it—kind of like
the foundation of a house. After all, you wouldn’t want to live in a house or
apartment building that wasn't built on afirm, solid foundation, would you?

The same principles apply to stacking materials at work. To make sure every stack
is supported by a solid base, follow these important tips:

Put the big, heavy objects on the bottom.

Make sure the base is big enough (in terms of length and width) to support the
materials that will go on top.

Stack evenly so that no items are sticking out, which could create a hazard for
passersby and weaken your stack.

Use a portable rack or pallet when dealing with a particularly heavy load. This
will give you afirm foundation to build on.

Strive for an accident-free life

April isPrevent Injuries America Month. What have you been doing during
the past year to prevent injuries on the job and at home?
At work, have you:
Followed safety rules?
Worn required PPE?
Applied what you've learned in safety meetingsto your job?
Reported workplace hazards?
Asked questions about anything you don’t understand?
Focused on your work and avoided distractions?
Teamed up to inspect your work area and keep it clean and safe?
Read labels and materia safety data sheets (MSDSs) before using chemicals?
Looked for ways to improve workplace safety?
At home, have you:
Developed afamily emergency plan and practiced it with the whole family?
Installed smoke alarms and fire extinguishers around the home?
Made sure that poisons and other home hazards are secured and out of the
reach of curious or careless children?
Used power tools, lawn mowers, and other hazardous equipment safely and
taught family membersto do so as well?
Use appropriate PPE, such as safety glasses, gloves, and hearing protection,
when performing tasks that could cause injuries?




TRAIN LIKE A PRO

Let's say your boss comes up to you tomorrow
and asks you to help train a new employee to
perform a particular task safely. Follow these
tips to ensure success:

Set a training objective. All training has to
have an objective. Maybe you're going to
teach the new employee how to inspect PPE
or how to use a piece of equipment. Explain
the purpose of the training and what the
trainee is expected to learn.

Demonstrate the task. Show the trainee
how to perform the task step by step.

Ask questions to make sure the trainee
understands each step. Then let the trainee
practice the task. Hands-on experience is
usually the best way to learn.

Reinforce good performance and correct
poor performance. Watch the new
employee perform the task and give positive
feedback for correct, safe per- formance.
Correct mistakes and unsafe performance
immediately. But be positive and helpful
rather than critical. Say, for example, “You
could run into a problem doing it that way.
Let me show you again.”

Monitor performance. The last point is to
keep an eye on your trainee for a while after
training until you’re sure that he or she has
really learned the lesson and is doing the job
safely and correctly.

Prevent poisoning at work and at home

Are you playing Russian roulette with poisons? Have you ever used a product
containing chemicals without reading the health hazard information on the label ?
Have you ever stumbled into the bathroom in the middle of the night with a
headache or indigestion and grabbed some pills out of the medicine cabinet
without turning on the light to check that you have the right pills?

Most of us have done something like this or worse at one time or another. In fact,
according to the American Association of Poison Control Centers, millions of
Americans are exposed every year to potentially poisonous substances at work
and at home. Over 500,000 of those people end up in the hospital emergency room
annually, often as aresult of carelessness.

M arch was Poison Prevention Awareness Month, so thisis the perfect timeto
refresh your training on how to prevent poisoning at work and at home.

Read and follow label and MSDS warnings and precautions. All MSDS for our

property can be found on line at the 3E website

Wear appropriate PPE when using toxic chemicals, and wash carefully when

you're finished with the job.

Keep chemicals and medications in your home out of the reach of children.

Keep medicinesin their original labeled container, and throw away expired
medications.
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Seven questions about workplace safety
Check your safety smarts with this quick quiz.

1. Burninjuries can be caused by three different hazards. What are they?

2. What' sthe first thing you should do if you witness a workplace accident?
What' s the second thing?

3. When you lift a heavy object, which set of muscles should you use, your back
muscles or your leg muscles?

4. How can you protect your hands from cuts, scrapes, or chemical
contamination?

5. What should you do if you don’t know whether a situation is hazardous?

6. What are two features of a machine that prevent your hands from getting into
the point of operation while the machine is operating?

7. What are two steps you can take to keep from breathing hazardous vapors or
fumes?

Answers: (1) Burns can be caused by heat, chemicals, or electricity. (2) Thefirst
thing to do after an accident isto help victims and call for emergency medical help
if necessary. The second thing is to report the incident to your supervisor. (3) Lift
with your legs to prevent back strain. (4) Wear gloves. (5) Ask your supervisor.
(6) Machine guards and safety devices protect you from dangerous moving parts.
(7) Use ventilation and/or wear arespirator.



